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DEPARTMENT OF PUBLIC WORKS BACKGROUND APPLICATION 
INSTRUCTION SHEET 

 
PLEASE NOTE: This form is to be completed by candidates for Public Works employment only after 
they have accepted a tentative job offer. 

INSTRUCTIONS TO CANDIDATES:  

1. Please complete entire form.  Use black or blue ink.  Incomplete and/or forms filled out in 
pencil will not be accepted and will cause delay in processing your background check. 
 
2. Questions 1, 2, and 3 require you to write in your initials after answering “Yes” or “No” to each 
question.  Questions left blank or missing initials will cause delays as forms will not be accepted. 
 
3. COMPLETED FORM MUST BE SUBMITTED WITHIN 3 DAYS OF ACCEPTING A 
TENTATIVE JOB OFFER. Your failure to submit the form within the 3 days may result in delays in 
your start date. 
 
COMPLETED FORMS ARE TO BE SUBMITTED IN PERSON, BY FAX, OR BY E-MAIL TO: 

BOARD OF PUBLIC WORKS 
OFFICE OF MANAGEMENT EMPLOYEE SERVICES 
ROOM 1805, CITY HALL 
200 N. SPRING STREET, LOS ANGELES, CA 90012 

 
FAX: (213) 978-1813 

 
E-MAIL TO: MARILYN.SELTZER@LACITY.ORG  
(If submitted by email, form must be scanned in order to review mandatory initials/signatures.)  

 
Additional space reserved to answer questions on background application form, if needed: 


